JIOKyMEHT ITOANMCAH IEKTPOHHOU ITOAIHUCHIO.

IHonoxenue

00 00padoTKe NEePCOHANBHBIX JAHHBIX
PAa0O0THHKOB, 00YYAIOIUMXCH U UX POAUTEe/Iell (3AKOHHBIX NMpPeACTABUTEICH)
MYHUIHMIIAJIBHOI0 OI0KETHOI0 0011e00pa30BaTeJIbHOIO0 yupekaeHus «Cpeansas
odmeodpasoBarTenbHas mKoaa Ne 9 ¢. Kunapucoso
HajnexauHckoro paiona»

I. O01mue mooxkenus

1.1. Hacrosmee Ilonoxxenue paspaboTaHo Ha OCHOBE U BO ucmnojiHeHue KoHcTuTyuu
Poccuiickoit  ®depepauun, DenepanbHOro 3akoHa «O TEPCOHANBHBIX JAHHBIXY,
®enepanbHOro 3akona «O0 nHpopmanuu, HHPOPMATMOHHBIX TEXHOJOTUAX U O 3aIUTE
undopmanun», nojoxeHut TpymoBoro koaexkca Poccuiickoit ®enepanuu u
[loctanoBnenus IlpaButensctBa P® «OO6 yTBepkaeHUM TpeOOBaHUN K 3alluTe
NEPCOHAJBHBIX JaHHBIX MpU UX 00paboTke B UH(MOPMAIMOHHBIX CHCTEMax
IIEPCOHAJIBHBIX TaHHBIX», [IpaBuil BHYyTPEHHETO PaCIOPsAIKa LIKOJIBI.

1.2. Lenb pazpadotku [lonoxeHnuss — onpeneneHue nopsiaka oopadboTky NepcoHaIbHbIX
JAHHBIX PAOOTHUKOB M OOYYAIOUIMXCS IIKOJBI, 0OECIIEYeHHE 3aIIUThI MPaB U CBOOO
pabOTHUKOB M O0YYalOUIMXCS IIKOJBI MpU 00pabOTKEe MX MEPCOHANBHBIX JAHHBIX, a
TaK)K€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, HMMEIOIIMX JOCTYI K
NEPCOHATIBHBIM JaHHBIM, 32 HEBBINIOJHEHHWE TPEOOBAHUN HOPM, pPEryIUPYIOLIUX
00paboTKy U 3aIIHUTY MEPCOHATBHBIX JIAHHBIX.

1.3. Tlopsimok BBoja B JieiicTBUE U u3MeHeHus [lonoxeHusl.

1.3.1. Hactosimee  Ilonokenue  BcTymaeT B cuiay ¢ MOMEHTA  €ro
YTBEPKACHUS TUPEKTOPOM IIIKOJIBI U JIEHCTBYET OECCPOYHO, /IO 3aMEHBI €r0 HOBBIM
IlomoxxeHuem.

1.3.2. Bce usmenenus B [lonokeHre BHOCATCSI MPUKA30M.

1.4. Pexxum KOH(MDHUICHIIMATBLHOCTH MEPCOHATBHBIX JTAHHBIX CHUMACTCS B CIyYasx UX
00e3IMYMBaHUS U IO MCTCUYCHUHU 75 JIET CpoKa MX XpaHCHHS WU TpOJjieBacTcs Ha
OCHOBAHHMM 3aKIIFOUYCHUS SKCIEPTHOM KOMHCCHUHU IIKOJbI, €CIM MHOE HE OMNPENECICHO
3aKOHOM.

II. OcHOBHbIE MOHSATHSI M COCTAB IMEPCOHAJBHBIX [AHHBIX Pa0OTHUKOB M
00y4aImnXxXcs MKOJbI

2.1. Jna BeimojHeHUs: ueied Hactosmero I[lomoxkeHus HCIONB3YIOTCS CIEAYIONINE
OCHOBHBIC MOHATHA:

— TepCOHANbHBIC JaHHBIE paOOTHUKA — Jro0as uWHGOpMAIMs, OTHOCSIAsICT K
OTIPEJICTICHHOMY WJIH OTIPEJIEISIEeMOMY Ha OCHOBAaHUHU TaKoW MH(OpMaAIUU paOOTHUKY, B
TOM YHUCJE ero (pammins, uMs, OTYECTBO, TOM, MECSII, JaTa U MECTO POKIEHUs, aapec,
ceMeiHoe MoJIoKeHne, oOpa3oBanue, mpodeccust, HGOPMAITUS O HATUIHH/OTCYTCTBUU
CYyIUMOCTH, Apyras uHopmaius, HeoOoxoaumasi paboTOJATENIO B CBS3H C TPYJOBBIMU
OTHONICHUSIMU;

- TepCOHANIbHBICE  JaHHbIE oOydalmmxcs —  HuHboOpMamms, HEoOXoaumas
00pa30BaTeIbHOMY YUYPEKICHHUIO B CBSI3M C OTHONICHUSIMHU, BO3ZHUKAIOIIMMH MEXIY
O00y4YaroIIMMCS, €T0 POAUTEISIMH (3aKOHHBIMH MPEACTABUTEISIMHI) U 00pa30BaTeIbHBIM
YUPEKICHHUEM;

— 00paboTKa MePCOHATBHBIX TaHHBIX — COOp, CUCTEMAaTH3allis, HAKOIIJICHUE, XpaHECHHUE,
yTouHeHue (OOHOBIIEHHE, U3MEHEHUE), UCII0JIb30BAaHKE, PACIPOCTPaHEHUE (B TOM YHUCIIE
nepenayda), 0o0€3NMMUMBAHKUE, OJIOKMPOBAHHE, YHHYTOKEHHUE IEPCOHAIBHBIX JTaHHBIX
PaOOTHUKOB IIIKOJIbBI;
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— KOH(UACHIIMATBHOCTh MEPCOHAIBHBIX JaHHBIX — O0sA3aTeIbHOE sl COOJIIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TTOJYYUBIIETO JOCTYI K MEPCOHATBHBIM JTaHHBIM,
TpeOoBaHME HE OMYCKaTh MX pacHpOCTpaHeHus 0e3 coryiacus paOOTHUKA WM HHOTO
3aKOHHOT'O OCHOBAHUS;

— pacnpocTpaHeHHe NMEePCOHAIBHBIX JaHHBIX — JCHCTBUS, HAPaBJICHHbBIE HA TIEperavy
MEPCOHATBHBIX JAHHBIX PAaOOTHUKOB MU OOYYAIOLIUMXCS OINPEACICHHOMY KpYry JIUIL
(mepenava nepcoHaNbHBIX JAHHBIX) WIIM HA O3HAKOMJIEHHE C I€PCOHAIBLHBIMU JaHHBIMU
HEOTPAaHUYEHHOI'0 Kpyra JUI, B TOM 4ucje 0OHapOJI0BaHUE MEPCOHAIBHBIX JAHHBIX B
cpencTBax ~ MaccoBol — uH(poOpmanmuu, — pa3MelieHue B HMH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETAX WJIM MPEAOCTaBIEHUE JOCTYNa K MEePCOHATbHBIM
JaHHBIM paOOTHUKOB M 00YYAIOIIUXCS KAaKUM-TMO0 MHBIM CIIOCOO0M;

— UCTOJIb30BAHKE MEPCOHANBHBIX JAHHBIX — ACHCTBUS (ONepanuu) ¢ NepCoHATbHBIMU
JAHHBIMU, COBEPIIAEMbIE TOJKHOCTHBIM JIMIIOM LIKOJIBI B LIEJIAX PUHTUS PELIEHUN I
COBEPIIECHUS UHBIX IEVUCTBUNA, TOPOKAAIOIINX FOPUANIECKHUE MTOCIEACTBUSA B OTHOLIEHUH
CyOBbeKTa MEepPCOHANBHBIX JAHHBIX, TUOO MHBIM 0Opa30M 3aTparuBalOlIUMX HX MpaBa U
CBOOO/IBI UJTM TIPaBa ¥ CBOOOABI APYTHX JHIL;

— OJOKMpOBaHHME TMEPCOHANBHBIX JaHHBIX — BpPEMEHHOE MpeKpalieHue coopa,
CUCTEMATH3allUH, HAKOIUICHUS, HCIOIb30BAHUS, PpACIPOCTPAHEHUS NEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX NIEPEAAYH;

— YHHUYTOKCHHC TIICPCOHAJIBHBIX JTaHHBIX — )lefICTBI/ISI, B PE3YIbTATC KOTOPBIX
HCBO3MOKHO BOCCTAHOBHTL COACPKAHUC IICPCOHAJIBHBIX TAHHBIX B I/IH(l)OpMaIII/IOHHOﬁ
CUCTCMC TICPCOHAJBHBIX MOAHHBIX HWJIX B PE3YJIbTATC KOTOPBIX YHHYTOKAIOTCA
MAaTCPHUAJIBHBIC HOCUTCIIN IICPCOHAIIBHBIX JaHHBIX,

— o00e3nMnunBaHUE TEPCOHAIBHBIX JAaHHBIX — JICWCTBUSA, B pE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO ONPECINUTh TPUHANICKHOCTh TICPCOHANBHBIX JaHHBIX KOHKPETHOMY
PabOTHUKY WJIM 00YyYaromeMycs;

— 001Ie10CTyTHbIE TIePCOHAIBHBIE JIaHHBIC — IEPCOHATBHBIC JIaHHBIC, Ha KOTOPhIC B
COOTBETCTBUHM C (elepalbHBIMU 3aKOHAMU HE paclpocTpaHseTcs TpeOOoBaHHE
coOmoeHus KOH(PUACHIIMATLHOCTH WM K KOTOPBIM MPEIOCTaBIE€H JOCTYII
HEOTPAHUYCHHOT'0 KPyTa JIMII ¢ COTIacHsl CyObeKTa MePCOHATbHBIX JTaHHBIX;

— wuHpOpMAIUsI — CBeJACHUS (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (OPMBI HX
IpeICTaBIICHUS;

— IOKYMEHTHpOBaHHasi UHPopMalus — 3apuKCHpOBaHHAs HA MaTePUAIBHOM HOCHUTEIE
MyTeM TOKYMEHTHUPOBAHUS HH(POPMAIUI C PEKBU3UTAMHU, MO3BOJISIONIMME OMPEACIIUTh
TaKylo WH()OPMAIMIO UITU €€ MaTepUaIbHbI HOCUTEITb.

2.2. B coctaB mnepcoHaIbHBIX JaHHBIX PAOOTHUKOB IIKOJBI BXOAST JTOKYMEHTHI,
comepxkamue MHPOPMAIMIO O TMACIOPTHBIX JaHHBIX, OOpa30BaHUHU, OTHOIIEHUU K
BOMHCKOW OOS3aHHOCTH, CEMEHHOM TIOJIO)KCHHHM, MECTE JKHUTEIhCTBA, a TaKXkKe O
MPEABIAYIUX MECTaX UX pabOTHI.

2.3. KoMmIuiekc TOKyMEHTOB, COMPOBOXIAIONINI MporiecCc OGOPMIICHUS TPYIOBBIX
OTHOIIEHUI pabOTHUKA B LIKOJIE IPU €0 MpUeMe, NePEeBOI€ U YBOJIbHEHHH.

2.3.1. Unadopmanus, npeacTtaBisiemMass paOOTHUKOM TpPH TOCTYIUICHHH Ha paboTy B
IIKOJTY, JTOJDKHA HMMETh JTOKyMEHTanbHYIO (opmy. [lpm 3axmioueHun TpymoBOTO
JIOTOBOPA B COOTBETCTBHHU CO CT. 65 TpynoBoro koxekca Poccuiickoit @enepannu auno,
MOCTyMarollee Ha padoTy, NPeabABIIET pabOTOAATENIO:

— MacHopT WJIK UHOM JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTB;

— TPYJOBYIO KHUXKY, 3@ UCKIIFOYEHHEM CIIy4aeB, KOTJa TPYAOBOU TOTOBOP 3aKIIOYAETCA
BIIEPBBIC WJIM PAaOOTHUK MOCTYyHaeT Ha padOTy Ha YCIOBUSX COBMECTHUTENIbCTBA, JINOO
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TpyJOBasi KHM)KKa y pa0OTHHKA OTCYTCTBYET B CBA3M C €€ yTPaTOdl WIH MO APYTUM
MIPUYMHAM;

— CTpaxoBOC CBUACTCIBCTBO I'OCYyAapCTBCHHOI'O ICHCUOHHOTO CTPAaXOBAHUAA,

— JIOKYMEHTbl BOMHCKOTO Y4eTa — JJii BOCHHOOOS3aHHBIX M JIMI[, IOJJIEKALUX
BOMHCKOMY YUETY;

— TOKyMEHT 00 00pa3oBaHuy, O KBAIU(PUKALMYA WIA HAIUYUHU CTIELIUATbHBIX 3HAHUA —
IpU MOCTYIUICHUH Ha padboTy, TPeOYIOMIYI0 CHELHATbHBIX 3HAHUN WIM CHElUaTIbHON
MTOATOTOBKU;

— cBueTenbeTBO 0 npucBoennu MHH (mipu ero Hanuunu y paboTHHKA);
- CTIpaBKy 00 OTCYTCTBUH/HATUYUU CYIUMOCTH.

2.3.2. Ilpmu odopmienun pabOTHMKA B  MIKOJY CEKpeTapb  3amojHseTcs
yaudunupoBanHas popma T-2 «JIuuHas kapTouka pabOTHHKAY, B KOTOPOH OTpaXkaroTCs
clelylolIe aHKeTHbIe U Ouorpaduueckre 1aHHble pabOTHUKA:

— obmme cBegenus (D.M.O. paborHuka, gaTa pPOXKICHHUS, MECTO POXKICHUSA,
rpaKJIaHCTBO, 0OpazoBaHue, Mpodeccus, CTaK PaboThI, COCTOSTHUE B Opake, MacIOPTHHIC
JaHHbIE);

— CBEJICHUSI O BOMHCKOM Y4YETE;
— JaHHBIE O MMpUeMe Ha pabdoTy;

B nanbHeliieM B THYHYIO KaPTOUKY BHOCSTCS:

— CBEJICHUS O MepPeBOJIaX Ha JAPYTYIO padoTy;

— CBeJIeHus 00 aTTecTaluy;

— CBEJICHUS O MOBBIIICHUH KBATH ()UK,

— CBEJICHUS O MPO(ECCHOHAITBHON MEePETIOrOTOBKE;

— CBEJICHUs 0 Harpajax (TOOIIPEHHSIX ), TOYCTHBIX 3BAHHSX;
— CBeJICHHS 00 OTITyCKaX;

— CBEJICHHUS O MECTE )KUTEIhCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. YV cekperaps LIKOJIBI CO3AIOTCA M XPAHSITCS CIEIYIOLIUE TPYIIbl JOKYMEHTOB,
coJiepKalne JaHHble O paOOTHUKAX B AMHUYHOM WJIM CBOJTHOM BHUJIE:

2.3.3.1. J1oKyMEHTHI, COAEepKallle MEePCOHAJIbHbIE TaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COMPOBOXKIAIONINE TPOIEecC OPOPMIICHUS TPYIOBBIX OTHOIICHUU TIPH
npueMe Ha paboTy, epeBo/ie, YBOJIbHEHUU; IPOBEACHUIO COOECEI0BaHMI ¢ KAaHAUIATOM
Ha JOJDKHOCTB; MOJJIMHHUKHA U KOMHH MPUKA30B 110 JUYHOMY COCTaBY; JIMYHbBIE J€a U
TPYJOBBIC KHWKKHA paOOTHUKOB (B ceiide mupeKTopa); nena, CoAepKaliine OCHOBAHUS K
MPUKAa3y M0 JUYHOMY COCTaBY; Jeja, CoJepKallie MaTepraibl aTTECTAllud PAOOTHUKOB;
CIIy’)KEOHBIX  pacClieIOBAaHUH; CIPABOYHO-MHPOPMAIMOHHBIM OaHK JAaHHBIX IO
nepcoHany (KapTOTEeKH, )KypHaJbl); MOJJIUHHUKY U KOMUU OTYETHBIX, AHATUTUYECKUX U
CIIPaBOYHBIX MATEPHUAJIOB, IEPEIABAEMBIX PYKOBOJACTBY UIKOJbI, KOMUU OTYETOB,
HaIpaBlIIeMbIX B TOCYJapCTBEHHBIE OpPraHbl CTATHUCTHKH, HAJIIOIOBbIE HWHCIEKIINH,
BBIIIECTOSIIIUE OPTaHbI YIPABICHUS U IPYTUE YUPEIKICHHUS).

2.4. K mnepcoHanbHBIM JaHHBIM OOYYAIOUTUXCS, MOJy4aeMbiM 00pa30BaTEIbHBIM
YUPEKJCHUEM U MOJICKAIUM XPAHEHUIO B 00pa30BaTEIbHOM YUPEKIACHUU B MOPSAKE,
MPEAYCMOTPEHHOM JIEUCTBYIOLIMM 3aKOHOJIATENIbCTBOM M HacTosiuM [lonoxkeHuewm,
OTHOCSITCS CIEAYIOIINE CBEJICHMUS], COJIEpKALUECs B JIMUYHBIX JeJIaX 00y4YarommnXcs:
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— TOKYMEHTBHI, YI0CTOBEPSIOLIUE TUYHOCTh 00yUaromerocs (CBUAETENBCTBO O POKIECHUN
WM MachopT);

— JOKYMEHTBI O MECTE TIPOKUBAHUS,
— JOKYMEHTBI O COCTABE CEMbHU;
— MACIIOPTHBIC IAHHBIC POAUTENCH (3aKOHHBIX MIPEACTaBUTEIICH ) 00yUarOIINXCS;

— JIOKYMEHThl O TMOJy4YeHUH oOpa3oBaHusA, HEOOXOIHMMOIo g MOCTYIJIEHUS B
COOTBETCTBYIOLIUH Ki1acc (JIMYHOE €10, CIIpaBKa ¢ MPEIbIAYILEro MecTa y4eObl U T.11.);

— [HOJIMC MCIAUIMHCKOI'O CTPpaxXOBaAHUS,

— HOKYMCHTBI O COCTOSAHUHU 3O0POBbLA (CBGI[GHI/ISI 00 HMHBAJIMAHOCTH, O HAJIHWYUH
XPOHHUYCCKUX 32160JI€B3.HI/H\/JI, MCIUIIMHCKOC 3aKJIFOYCHHUC 00 OTCYTCTBUU
HpOTI/IBOHOKaSaHI/Iﬁ JJIA O6y‘ICHI/I$[ B 06p8,30BaT€J'IBHOM YUPCKACHUN KOHKPCTHOTO BHUAA
U TUIlda, O BO3MOKHOCTH HU3YUYCHUA IMPCAMCTOB, IPCACTABIIAIOINUX IMOBBINICHHYTO
OIMaCHOCTb IJIA 310POBbA U T.H.);

— JIOKYMEHTBI, MOJTBEPKIAIOIINE MpaBa Ha JOMOTHUTEIbHbBIC TADAHTUHN U KOMIICHCAIINHU
10 OMpPEJICICHHBIM OCHOBAHUSIM, MPETYCMOTPEHHBIM 3aKOHOAATEIBLCTBOM (POIUTEIHU-
WHBAJIN/IbI, HETIOJIHAS CEMbsI, peOCHOK-CUPOTA U T.I1.);

— WHBIE JIOKYMEHTBI, COJIepiKalllie TMepCOHANbHBIC JaHHBIE (B TOM YHCIIE CBEJICHHUS,
HEOOXOAUMBIE JUIS TPEIOCTaBICHUS OOyYaroOUMMCs TapaHTUM U  KOMIICHCAIIHH,
YCTaHOBJICHHBIX JICCTBYIOIIUM 3aKOHOJIaTEIILCTBOM).

II1. Coop, 00padoTKa 1 3a1UTA MEPCOHAJBHBIX JAHHBIX
3.1. Iopsimok mosyd4eHust MepCOHANBHBIX TaHHBIX.

3.1.1. Bce nmepcoHanbHbIC JaHHBIE pA0OTHHMKA IIIKOJIBI CIISYET MOJIy4aTh Y HETO CaMoro.
Ecnu mepcoHalibHBIE JaHHBIE PAaOOTHHKA BO3MOXKHO TOJYYHUTH TOJBKO Yy TPEThEH
CTOPOHBI, TO PaOOTHHUK JIOJDKEH OBITh YBEJIOMJICH 00 3TOM 3apaHee W OT HEero JOKHO
OBITH TIOJYYEHO MUCBMEHHOE coriacue. JIoJKHOCTHOE JIMIO pabOTOATENsl JIOJDKHO
coo0IIUTh paboTHUKY OpraHu3aIuy O MeJIsIX, MPearnoJaracMbIX HCTOYHHUKAX U CITIOC00ax
MOJIYYCHHS TEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUICKAIINX MOJTYICHHUIO
IIEPCOHAIBHBIX JAHHBIX W MOCJICICTBUIX OTKa3a paOOTHUKA JaTh MUCbMEHHOE COTJIacue
Ha UX MOJIYYCHHE.

3.1.2. PabGotonarens HE ©MEET IpaBa Moay4aTh ¥ 00padaThIBaTh NEPCOHATBHBIC TaHHBIC
paboOTHUKA WIKOJIBI O €r0 PacOBOM, HAIMOHAIHLHOW MPUHAIJIEKHOCTH, TMOTUTHUECKUX
B3TJISJIaX, PEIUTHO3HBIX WIH (PUWIOCOPCKUX YOEXKICHUSX, COCTOSHHUMU 3I0POBBA,
WHTUMHOM XU3HH. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIIEHHH, B cooTBeTcTBHM ¢ KoHctuTymuu Poccmiickori deaeparuu paboToaaTelib
BIIpaBe MOJy4aTh U 00pabaThiBaTh JAHHBIE O YaCTHOM JKU3HH PaOOTHUKA TOJBKO C €ro
MMCBMEHHOTO COTJIACHSL.

O6paboTka yKa3aHHBIX [IEPCOHATBHBIX JaHHBIX pA0OTHUKOB pabOTOJATEIEM BO3MOMKHA
TOJIBKO C UX corjiacusi 1u0o 0e3 ux coriacusi B CIECIYIOUX CIydasx:

— IICPCOHAJIBHBIC JaHHBIC SABJIAIOTCA O6IH€I[OCTYHHBIMI/I;

— MEepCOHANTBHBIC JAHHBIE OTHOCATCS K COCTOSTHUIO 3/TOPOBbS pa0OTHHKA B X 00paboTKa
HeoOXomuMa JUIsl 3alIUThl €r0 KWU3HU, 3JI0POBbSI WMIJIM WHBIX JKU3HEHHO BaXXHBIX
HMHTEPECOB JIMOO0 )KU3HU, 3[I0POBbS WU UHBIX )KU3HEHHO BayKHBIX MHTEPECOB JPYTUX JIUI]
U MOJIyY€HHUE corjiacusi pabOTHUKA HEBO3MOXKHO;

— 10 TpeOOBaHUIO TMOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B  ClIyyasXx,
MPEAYCMOTPEHHBIX (heliepaTbHbIM 3aKOHOM.
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3.1.3. PaGoTtonarens BopaBe oOpadbaTbiBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOIBKO
C MX TUCHbMEHHOTO COTJIACHSI.

3.1.4. IluceMeHHoOe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAJIBHBIX JAaHHBIX
JOJIKHO BKJIKOYATh B CEOSI:

— (paMuIIMIO0, UMS1, OTYECTBO, aJpec CyObEKTa MePCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOI'O
JNOKYMEHTA, YAOCTOBEPSIOLIETO0 €ro JIMYHOCTh, CBEICHMS O JAT€ BBIIAYM YKA3aHHOTO
JOKYMEHTA U BBIJIABILIEM €I'0 OPTaHE;

— 1eJIb 00pabOTKU NMEPCOHANIBHBIX JTaHHBIX;

— II€pEeYeHb MEePCOHANIBHBIX JIaHHBIX, HA 00pa0OTKy KOTOPBIX AA€TCs corjacue cyobeKTa
MEPCOHANIBHBIX JAHHBIX;

— CpOK, B TEUEHHE KOTOPOTO IEUCTBYET COracHe, a TaKXkKe MOPSI0K €ro OT3bIBA.
3.1.5. Cornacue paboTHHMKA U 00y4arOLIErocss He TpeOyeTCs B CIEYIOIIMX CIIydasX:

1) o6paboTka TEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS Ha OCHOBAaHHH TpyI0BOTO
koaekca P® unu mHoro ¢enepanbHOro 3aKOHa, YCTAHABIIMBAIOIIETO €€ 1eJb, YCIOBUS
MOJIYYEHUS TIEPCOHATBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIC IAHHBIC KOTOPBIX
noJiiexkatr o0padoTKe, a TaKKe ONPEESIONIEr0 MOJIHOMOYKS paboToAaTeNs;

2) 06pa60TI<a MCPCOHAJIBHBIX JAHHBIX OCYHICCTBIIACTCA B LHCIAX UCIIOJIHCHUA TPYAOBOI'O
A0roBopa,

3) 06pa60TI<a MECPCOHAJIBHBIX JAHHBIX OCYHICCTBILACTCA HJISA CTATUCTUYCCKUX WUJIN MHBIX
HAay4YHbIX ueneﬁ IIpu yCJI0BHUH 00513aTeIbHOr0 00€3TMYMBAHUS IMCPCOHAJIBHBIX JTAHHBIX]

4) 06paboTKa MepCOHANBHBIX JIAHHBIX HE0OXOAMMA ISl 3alUThI )KU3HU, 3I0POBbS WIIH
UHBIX JKU3HEHHO Ba)XKHBIX HHTEPECOB pabOTHHKA, €CIH TIOJy4eHHE €ro Ccorjacus
HEBO3MOKHO;

5) o6paboTKa mepcoHaTbHBIX JAHHBIX, BKJIFOUCHHBIX B 0a3bl JaHHBIX, (opMUpyembie B
CBSI3M C TOCYJIAPCTBEHHOW HWTOTOBOM aTTECTAIUEH.

3.2. Ilopsimok 0OpabOTKH, Tepeau U XpaHESHHsI TIEPCOHATBHBIX TaHHBIX.

3.2.1. PaboTHHK HIKOJIBI MPEIOCTABISIET CEKPETAPIO MIKOJBI JOCTOBEPHBIC CBEICHUS O
cebe. Cekperapp MIKOJIBI TPOBEPSET JIOCTOBEPHOCTh CBEIACHUH, CBEpss [aHHEIE,
IpeIoCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Y PAOOTHUKA TOKyMEHTaMHU.

3.2.2. B cootBerctBun ¢ TK P® B nensx oOecreyeHus: mpaB U CBOOOJ 4eJIOBEKa U
rpaxaaHuHa AUpeKkTop mKojbl (PaboTromaTtens) u ero mpeacTaBuTeNnH Mpu 00padoTKe
MEPCOHANBHBIX JaHHBIX paOOTHWKA JODKHBI COOJIOAATh CIEAYyIOIIHe O00Iue
TpeOOBaHU:

3.2.2.1. O6paboTKa NepCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCS UCKIIOYUTEIBHO B
nensx obecrieueHus COOMIOEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IMPABOBHIX AKTOB,
co/ieiicTBUA pabOTHUKAM B TPYIOYCTPOMCTBE, OOYUYEHUH W MPOJBHXKEHUU MO CIIyXkOe,
oOecrieueHusl TUYHOW 0€30MacCHOCTH PAOOTHUKOB, KOHTPOJIS KOJWYECTBA U KAYECTBA
BBITIOJIHSIEMOM pabOThI U 00ECTIEUEHUsI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompezaeneHuu odbemMa U COAepKaHMs, 00padaThIBA€MbIX MEPCOHATBHBIX
naHHbix PabOoropartens nomkeH pykoBoiacTBoBaThesa KoncTutynuenr Poccuiickoit
®enepanuu, TpynoBeiM kKogekcoMm Poccuiickoit @eneparnyy U UHBIME (eepaTbHBIMU
3aKOHAMU.

3.2.2.3. Ilpu npuHSITHY pEILICHHH, 3aTparuBaroluX HHTEpechl paboTHHKa, PaboTonarens
HE MMEET IMpaBa OCHOBBIBATHCA HAa IMEPCOHAJBHBIX JAHHBIX PaOOTHHKA, MOJTYYEHHBIX
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HCKJIIOYUTENBHO B PE3YyJbTaTe UX aBTOMATU3UPOBAHHOM 00paOOTKU WU JIEKTPOHHOTO
MOJTy4YCHHUSL.

3.2.2.4. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IIPAB HAa COXPAaHEHHE U 3AlUTY
TalHbl HEJACUCTBUTEIICH.

3.3. Bce nepcoHanbHble JaHHBIE HECOBEPILIEHHOJIETHETO 00yUYaroUIerocs B BO3pacTe A0
14 ner (MaloneTHEro) MPEAOCTABISIOTCS  €r0  POAUTENSIMH  (3aKOHHBIMU
npeacTaButensiMu). Eciu nepcoHanbHble JaHHBIE 00y4YaronIerocsi BO3MOXKHO MOTYYUTh
TOJIbKO Y TPEThEH CTOPOHBI, TO POAUTENH (3aKOHHBIC MPEACTABUTEIN) 00YUaIOIIETroCs
JOJDKHBI  OBITh yBeZOMJIEHBI 00 3ToM 3apaHee. OT HUX JOMKHO OBITh MOJYYEHO
MMCbMEHHOE COIJIaCHME Ha IMOJYyYEeHHE MEPCOHANBHBIX JTAHHBIX OT TPEThEH CTOPOHBI.
Ponurenu (3aKOHHBIE MPEACTABUTEIIN ) oOyyarorerocs JOJKHBI OBITH
pOoUH(GOPMHUPOBAHBI O IEJSIX, MPEANOoaraéMblX UCTOYHUKAX U CIOCO0aX MOJy4YEHUS
NEPCOHANBHBIX JJAHHBIX, a TAKKE O XapaKTepe MoJIeKAIINX MOTyUYSHUIO TEPCOHATBHBIX
JTAHHBIX U MOCTECTBUAX 0TKa3a J1aTh MMChMEHHOE COTJIacue Ha UX MOJIyYeHHE.

[lepcoHanbHble TaHHBIE HECOBEPILIEHHOJIETHErO0 00yYarouierocs B Bo3pacre crapiie 14
JIET MPEAOCTABISAIOTCS CaMUM O0YYarOIIMMCS C MUCbMEHHOTO COTJIACUsI CBOMX 3aKOHHBIX
pEACTaBUTENENH — POJMUTENICH, YCHIHOBUTENEH WIM NoneyuTens. Eciu nepcoHalbHbIE
JaHHbIe OO0yYarollerocss BO3MOXXHO TMOJYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
oOy4aromuiics, T0JKeH OBITh yBeAoMIIeH 00 3ToM 3apaHee. OT HEro M ero poauTenei
(3aKOHHBIX MPEJICTABUTENICH) JODKHO OBITh IMOJIYY€HO MHUCHMEHHOE COIJIaCHe Ha
NOJIYYeHHUE TMEePCOHANIBHBIX JIAaHHBIX OT TpPeThe cTOpoHbl. OOydYarommics W ero
ponuTen (3aKOHHbBIE MPEJCTABUTENHN) JAOKHBI OBITh MPOUH(POPMUPOBAHBI O HENSX,
IPEoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJYYEHHS EPCOHANBHBIX JAHHBIX, & TAKXKe
0 XapakTepe NOAJIeKAIUX MMOTYUYECHHUIO EPCOHAIBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a
JaTh IIUCbMEHHOE COTJIACHE HA UX IOIYyYEHHUE.

3.3.1. Ilpu BeneHNM KypHAIOB (KJIACCHBIC KYpPHAIIBI, )KYPHAJIBl PETUCTPALIAH, KYPHAIIBI
MOCENICHU U Jp.), COAEpKAIIUX TIePCOHAIBHBIC JaHHBIE CYOBEKTOB, CIEAyeT
YYUTBIBaTh, BO-TIEPBBIX, YTO HEOOXOJMMOCTh WX BEICHUS MPEAYCMOTpPEHA
(denepanbHBIMHI 3aKOHAMH U JIOKaTbHBIME akTamMu OV, cofiepKaliiMu CBEICHUS O [IETH
00pabOTKN TMEepPCOHANBHBIX JAaHHBIX, OCYIIECTBISEMOW 0O€3 HCIOJBb30BaHUS CPEICTB
aBTOMaTHU3alluM, crmocobax QUKcallMd W COCTaBe HHQOpMAIMH, 3ampaiiuBacMoOl y
CYOBEKTOB TEPCOHATBHBIX JAHHBIX, MEPEYHE JUI] (IIOMMEHHO WM TI0 JOJDKHOCTSIM),
UMEIOIINX JIOCTYIl K MaTepHUajJbHBIM HOCHTEISM M OTBETCTBCHHBIX 32 BEJICHUE U
COXpPaHHOCTb KYPHAJIOB, CPOKaxX 00pabOTKH NEPCOHAIBHBIX JAHHBIX, U, BO-BTOPBIX, YTO
KOTIMPOBAHKE COCPIKAIICHCS B HUX HH(POPMAIIUU HE JTOTYCKaeTCsl.

3.4. 3amuTa nepcoHaIbHBIX JAHHBIX.

3.4.1. be3omacHOCTh MEPCOHATIBHBIX JAHHBIX MPU UX 00paboTKe B MH(POPMAIMOHHOMN
cucrteMe 00ecreuyrBaeTCs C MOMOIIBI0 CUCTEMbl 3alIUThl JAHHBIX, HEHTpaIU3YIOLIEH
aKTyaJbHbIE YTPO3bl, ONpeaeiaEHHbIE B COOTBETCTBUH ¢ D3 «O nepcoHaNbHBIX JAHHBIX).
Cuctema 3alIUThl MEPCOHAIBHBIX JaHHBIX BKJIOYAaeT B ce0s OpPraHU3AlMOHHBIE H
TEXHUYECKUE MEPBI, ONPECIEHHBIC C YUYETOM aKTyallbHBIX yrpo3 6e3onacHocTu [1/1.

IV. llepenaya u xpaHeHHe MEPCOHAJIBHBIX JAHHBIX

4.1. Tlpu mepemade TMEPCOHANIBHBIX JIaHHBIX paboTHHKAa Pabotomatens OTKEH
cOOI0IaTh CIIEMYIONTNE TPeOOBaAHUS:

4.1.1. He coobuiaTte mnepcoHajdbHbIE JaHHbIE paOOTHUKA TpeThed CTOpoHE 0e3
MMCBMEHHOTO Ccoryiacusi pabOTHHKA, 32 UCKIIOUEHUEM CIIydaeB, KOrga 3TO He0OX0IuMo
B LEJAX MPEIYIPEKACHUS YTPO3bl )KU3HU U 3J0pPOBbI0 pa0OTHHKA, a TAK)KE B CIydasX,
YCTaHOBJICHHBIX (heJlepaaIbHbIM 3aKOHOM.

4.1.2. Ilpeaynpenuts JInil, TOJYYUBIIUX IEPCOHAIbHBIC TAHHBIE pA0OTHUKA, O TOM, YTO
AT JaHHBIE MOTYT OBITh UCIIOJIB30BaHbI JIUIIb B LENSAX, 1JI1 KOTOPBIX OHU COOOIIEHbI, U
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TpeOOBaTh OT ITUX JIMIl MOATBEPXKIEHHUS TOTO, YTO ATO MPaBWIO coOxroaeHo. Jluia,
MOJIYYHMBINIKE TIEPCOHATBHBIC JaHHBIC pPAaOOTHHWKA, OOs3aHBI COOJIONATH PEKUM
cekpeTHocTH (KoH(puaeHuansHocTr). Jlannoe IlonoxeHune He pacmpocTpaHSETCs Ha
OOMEH TIEPCOHATBHBIMH JAaHHBIMH pPA0OTHUKOB B TMOPSAKE, YCTAaHOBJICHHOM
dbenepanbHBIMU 3aKOHAMMU.

4.1.3. OcyiecTBISTh epe/iady MepCOHATbHBIX TJAHHBIX pA0OTHUKOB B MIpeeaax MIKOJIbI
B COOTBETCTBUU C HacTosmuM [looxxeHueM.

4.1.4. Pa3pemath 10CTyN K MEPCOHATLHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIIHATBHO
YIOJIHOMOYEHHBIM JIMIIAM, IPYU 3TOM YKa3aHHBIE JINLA JOJKHBI UMEThH MPABO MOIY4YaTh
TOJIKO T€ TIEPCOHAJIbHbIE JaHHbIE pA0OTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIsl BHITIOTHEHUS
KOHKPETHOHN () yHKLHH.

4.1.5. He 3ampammBaTe HMH(OPMALMIO O COCTOSHUM 340pOBbi pabOTHHKA, 3a
UCKJIIIOYEHUEM TEeX CBEICHHM, KOTOpbIEé OTHOCATCA K BOMPOCY O BO3MOXKHOCTHU
BBIMOJHEHUSI pAOOTHUKOM TPYJIOBOM (PYyHKIIUU.

4.1.6. IlepenaBath nepcoHalbHbIE JaHHbIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOPSAJIKE, YCTAaHOBICEHHOM TpynoBeiM KoaekcoM Poccuiickoii Depepauuu, u
OTpaHUYUBaTh 3TY MH(OPMAIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMH PaOOTHHUKA,
KOTOpBIE HEOOXOIUMBI JIJISl BHITIOJTHEHUS YKa3aHHBIMH MPECTABUTEIAMU UX PYHKIUH.

4.2. XpaHeHHe U UCTOIb30BaHNE NEPCOHATBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. TlepconasibHble TaHHBbIE PAOOTHUKOB 00pa0aTHIBAIOTCA U XPAHATCS Y CEKpeTapsl.

4.2.2. IlepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH TMOJIYYEHBI, MPOXOIUTH
JanbHeHIyo o0paboTKy U MepeaaBaThCsl HA XpaHEHHE KaK Ha OyMa)XHBIX HOCHTEISX,
TaK U B DJEKTPOHHOM BHJI€ — IO JIOKAJbHOW KOMITbIOTEPHOW CETH M 3aIlUIIEHHOMY
kanany VipNet.

4.3. Tlpu mony4eHUM TMEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 HUCKIIOYEHUEM
CIIy4aeB, €Clii TMepCOHANbHbIE JIaHHbIE OBUIM TPEJOCTaBIEHbl paboOTOAATEN0 Ha
OCHOBaHMU (elepaqbHOr0 3aKOHA WM €CIU [EPCOHANIbHBIE JaHHbIE SBISIOTCS
001Ie10CTyTHBIMH ) paboToaaTenb 10 Hayana oOpabOTKU TaKUX MEPCOHATBHBIX JaHHBIX
00s13aH MPEIOCTaBUTh PaO0OTHUKY CIETYIONIYI0 HH(POPMAITUIO:

— HauMeHoBaHue ((haMIHs, UM, OTYECTBO);

— 11eJ1b 00pa0OTKH MEPCOHATBHBIX JAHHBIX U €€ MTPAaBOBOE OCHOBAHUE;

— IpeJIIoIaraéMble TI0Jb30BaTENU IEPCOHATBHBIX JaHHBIX;

— YCTaHOBJICHHbIE HAacTOSIINM DepepanbHbIM 3aKOHOM TpaBa CyObEeKTa MEPCOHATBHBIX
JTaHHBIX.

4.4. OOpazoBaTelbHOE YYPEKICHUE BIpPaBe OCYIIECTBIATH CcOOp, Tepenauvy,
VHUYTOXEHHUE, XpaHEHUE, UCTIOIb30BaHne HMOpMAIK 00 00yJaroImuXxcs TOIBKO ¢ UX
MMUCBMEHHOTO  corjiacusi  (coryiacusi  poauTened  (3aKOHHBIX — MPEICTaBUTENCH )
MaJIOJIETHETO HECOBEPIICHHOJETHETO O0YYalomerocs) Wil Ha OCHOBAaHWUHU CyAeOHOTO
pelieHus.

4.5. IlepcoHanbHble JaHHbIE OOY4YAIOUIErOCsl HAXOASATCA B €ro JIMYHOM Jeje, KOTOpPOoe
3aMoHSAETCS TIOCTEe W3JaHus TpHKa3a O €ro 3a4uclieHHs B 00pa3oBaTelbHOE
yapexacHus. JInaaesie nena o0ydaromuxcs B an(aBUTHOM MOpsaAKe (GOPMHUPYIOTCS B
Mankax KJiacCoB, KOTOPBIE XPAHITCSA B KAHUEIAPHH.

V. JlocTyn K nepCcOHAJbHBIM JAHHBIM Cy0bEeKTOB IIKOJIbI

5.1. ITpaBo mocTyna K NepCcoOHaAIbHBIM JTaHHBIM UMEIOT:
— JIUPEKTOP IIKOJIBI;

— COTPYAHUKH OyXTajJTepuH;

— 3aMECTUTEIN JTUPEKTOPA;

— CEKpeTapb;
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- KJIACCHBIC PYKOBOJUTEIHU (TONHKO K MEPCOHATBHBIM JAaHHBIM OOYYAIONTUXCS CBOETO
KJ1acca);

5.2. PabotHuk Opranu3anuy uMeeT IpaBo:

5.2.1. Tlonyuyath AOCTYH K CBOMM IEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HHUMH,
BKJIIOYAs TpaBO Ha O€3BO3ME3NIHOE MOJIyYeHHE KOIMUM 000N 3amucu, cojeprkaiiei
nepcoHaIbHbIE JaHHbIE paOOTHHUKA.

5.2.2. Tpeb6oBats oT PabGoTomaTenss yTOYHEHUS, HUCKIIOUECHUS WIM HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJYYECHHBIX WIH HE
SIBJISTIOIIUX HE0OX0oauMbIMu 1711 PaboTomaTens nepcoHaNbHBIX JaHHBIX.

5.2.3. Ilony4dars ot Paboronarens:

— CBEJICHUS O JIUIIaX, KOTOPhIE UMEIOT JOCTYI K NEPCOHAIBHBIM JaHHBIM WJIH KOTOPBIM
MOKET OBITh MPEOCTABIIEH TaKOU JTOCTYII;

— mepedyeHb 00pabdaThIBaeMbIX IEPCOHATBHBIX JJAHHBIX U UCTOYHHK WX TOJTYYEHUS,

— CpoKHU 00paOOTKH MEPCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPAHCHUS;

— CBEJCHUS O TOM, KaKHe IOPUJIMYECKHUE IMOCIEJCTBUS ISl CYOBbEKTa MEPCOHAIBHBIX
JTAHHBIX MOJKET IOBJIeYb 32 COO0M 00paboTKa €ro nepcoHaIbHbIX TAHHBIX.

5.2.3. TpeboBath wu3BemieHusi PaboTomaterneM BcexX JHIl, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHBIE WJIM HETIOJIHBIE TIEPCOHATbHBIC TaHHBIC, 000 BCEX MPOU3BEACHHBIX
B HUX MCKJIIOYCHHSX, UCTIPABICHUSAX WIIA JOTIOTHEHUSX.

OO0anoBarh B YHOHHOMOQCHHLIﬁ OpraH IO 3alIUTC IIPpaB CY6’L€KTOB IMCPCOHAJIBHBIX
JaHHBIX HWJIN B Cy,Z[e6HOM MOopAOKE HCIIPABOMCPHBIC ,IIGIZCTBPIH niIn 663HCﬁCTBHH
Pa6OTO,ZIaT€JI}I IIpu 06pa6OTKC H 3a1IUTC €ro INCPpCOHAJIIbHBIX TaHHbIX.

5.3. KonupoBarth u Aenath BBIMUCKK MEPCOHAIBHBIX JTaHHBIX paOOTHHKA pa3periaeTcs
UCKITIOYUTENBHO B CIYKEOHBIX LEJSAX C MUChbMEHHOTO pa3pelieHus: TUPEKTOpa.

5.4. Tlepenaua wHbOPMAIIMKA TPEThEH CTOPOHE BO3MOYKHA TOJBKO TPH MHUCHMEHHOM
coTrJlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMpYKOIINX 00padoTKy U 3alIUTy
NEePCOHAJIBbHBIX TAHHBIX

6.1. PaOOTHHKHM IIKOJIBI, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOIIUX MOIYUYCHUE,
00paboOTKy W 3alIUTy NEPCOHAJIBHBIX JAHHBIX PAOOTHHKA M OOYYaIOIIMUXCS, HECYT
JTUCIUIUTMHAPHYIO  aJMUHUCTPATHBHYIO, TPAXTAHCKO-TIPABOBYIO WU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peepaibHBIMU 3aKOHAMH.

6.2. IupexTop MIKOJIBI 32 HAPYyIIEHWE HOPM, PETYIUPYIOIINX MOoTydeHne, 00paboTKy u
3alATy  TMEPCOHAIBHBIX  JIAHHBIX  pa0OTHHWKA,  HECeT  aJIMHUHHUCTPATUBHYIO
OTBETCTBEHHOCTh corjacHo Kojekca 00 aJIMHUHUCTPAaTUBHBIX MPaBOHAPYIIEHUSIX
Poccuiickoit @enepanum.

JOKYMEHT NMOJMNUCAH DJIEKTPOHHOH! MOJAMUCHIO

A MOUIMHHOCTD JIOKYMEHTA MOJTBEPK/IEHA.
@ MMPOBEPEHO B IIPOT PAMME KPHITTOAPM.

MOJNNCH
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